
 

 
 
 

Milwaukee Ballet’s mission is to transform lives and connect communities  
through inspiring performance, community engagement, education and training. 

 

STAGE MANAGER 
 
Position Summary 
 
The Stage Manager reports directly to the Operations Manager. They support the successful operations of 
Milwaukee Ballet Company and its Milwaukee Ballet II program, the School & Academy, Community Engagement, 
and Development departments. This position includes some Company Manager duties as well. This is a full-time 
seasonal position with benefits; it may be a full-time exempt position with 52 weeks employment for the right 
candidate. 
 
Our ideal candidate will be: 
• A creative individual who can work as part of a team in a deadline-driven environment. 
• A curious person with an interest and passion for the arts. 
• Adept at reprioritizing work when needed. 
• A confident and enthusiastic ambassador for Milwaukee Ballet with patrons, donors and partners. 
 
Responsibilities – Stage Manager 
 

• Oversee the safety of all performers and staff in both rehearsal and performance situations 

• Maintain proper First Aid at all studio and theater locations 

• Maintain Company and employee callboards at all studio and theater locations 

• Adhere to dancer collective bargaining agreement and ensure compliance 

• Ensure proper "company time" by maintaining studio clocks and keeping time in the theater 

• Make certain that all company performance schedules are in sync, including but not limited to dancers, 
technical, wardrobe, orchestra, student casts and any outside performers (i.e. Milwaukee Children's 
Choir) 

• Work with the Operations Manager and Head Carpenter in the planning and execution of company 
productions 

• Generate and distribute memos, daily notes, production paperwork and other materials such as sheet 
music, videos and music recordings for all productions 

• Coordinate the cueing of all company productions with Head Carpenter, Head Electrician and wardrobe 

• Manage or "run" all studio & theater rehearsals for all Company productions 

• Generate and maintain accurate running paperwork of productions 

• Maintain, supply and set-up all rehearsal props, rehearsal wardrobe & scenery 

• "Call" all Company performances 

• Coordinate and schedule the archival taping of every Company performance 

• Provide support for MBII and School events or performances and all special events for other departments 
that require production department support.  Stage Manage and crew these events as required 

• Provide support to administrative and production staff, dancers, parents and volunteers, and assist with 
educational and outreach productions as required 

• Supervise any assistant stage manager positions or interns whose primary responsibility is to provide 
ancillary and technical support within the production department 

• Attend production meetings 

• Create, document and maintain a video and audio recording library 



• Other duties as assigned 
 

Responsibilities – Company Manager 

• Administer workers compensation reporting and record keeping 

• Manage studio usage and associated policies 

• Maintain all electronic calendars for the Company, and Studios 

• Coordinate and arrange all travel, housing, per diems and associated reimbursements within the allotted 
budget 

• Oversee the security of all employees and enforce backstage policies at all studio & performance venues 

• Manage and coordinate with legal counsel on all foreign Visa applications 

• Successfully track, document and distribute information regarding dancers sick & personal time 

• Maintain and coordinate the relationship with Froedtert Medical College of Wisconsin for Physical 
Therapy services 

• Procure presentation flowers and opening night gifts 

• Other duties as assigned 
 
Background & Qualifications 
 

• Previous stage management experience required, with ability to read music 

• Knowledge of Ballet/Dance 

• Ability to keep a friendly and professional attitude at all times 

• Understanding of managing Budgets 

• Able to problem solve and react quickly to changing situations 

• On and offline research experience 

• Knowledge and understanding of collective bargaining agreements 

• Able to lift heavy items 

• Must hold a valid WI Drivers license and be able to drive a 26-foot straight truck 

• Proficient on the computer with:  Excel, Word, Outlook 

• Proficient on the computer with Video & Music editing software such as Q-Lab 

• Ability to work with people of any age group 

• Ability to work flexible hours and weekends  
 
Required Values & Qualities 
 

• Innovative:  Regards challenges in new ways and generates creative solutions 

• Excellent Communication: Can articulate Milwaukee Ballet’s mission with confidence and passion 

• Reliable and Positive: Is a team player and responds with positiivy to support colleagues 

• Flexibility: Comfortable with working some evenings and weekends, especially during performances 

 
About Milwaukee Ballet 
 
Founded in 1970, Milwaukee Ballet is a leader in Wisconsin’s arts and culture scene. Under the artistic leadership 
of Artistic Director Michael Pink, Milwaukee Ballet has become world-renowned for presenting bold new 
interpretations of story ballets, and cutting-edge contemporary works. Milwaukee Ballet is home to an 
international company of dancers and is one of a few companies in the nation with its own orchestra. Milwaukee 
Ballet School & Academy is the only professional dance school in the Midwest accredited by the National 
Association of Schools of Dance. Milwaukee Ballet’s award-winning Community Engagement department serves 
more than 38,000 people in Southeastern Wisconsin through original, interactive programs. 
 
Milwaukee Ballet is committed to creating an inclusive and diverse environment and is proud to be an equal 
opportunity employer. All qualified applicants will receive consideration for employment without regard to race, 



color, religion, gender, gender identity or expression, sexual orientation, national origin, genetics, disability, age, or 
veteran status. 

 
How to Apply 
 

• Send a cover letter, resume, three references (including two professionals who will not be contacted 
without approval of the candidate) to careers@milwaukeeballet.org. 

• For best consideration, apply by July 31, 2021. 

• Successful applicants will be subject to a background check. 
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